
How to Bulk Upload Observation Reports  

through the  

Vernal Pool & Rare Species (VPRS) Reporting 
System 
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There are different spreadsheet 
templates for each the Plant, 
Animal, and Vernal Pool reports and 
they are not interchangeable.  Be 
sure to use the appropriate template 
for the type of report you are 
planning to upload.   

In addition to the standard report creation method as described in the 
Plant, Animal, and Vernal Pool Tutorials, you can also create observation 
reports through the VPRS Bulk Upload feature.   



Using the appropriate template (Plant, Animal, or Vernal 
Pool), populate your bulk upload spreadsheet.   

Populating your spreadsheet 

From our website you can also access a list of 
the standardized Town names acceptable for 
use in VPRS, as well as the entire Species 
Directory which includes the accepted 
Taxonomic Group names needed to upload 
your reports. 

For additional 
assistance on field 
definitions and the 
best way to 
populate your 
spreadsheet please 
refer to the 
appropriate Bulk 
Upload Field 
Directory found on 
our website.   

http://www.mass.gov/eea/agencies/dfg/dfw/natural-heritage/species-information-and-conservation/report-rare-species/vprs-system-bulk-upload-feature.html


Previewing your upload 

Once your spreadsheet is populated with your 
data, click the Upload Excel File button and 
navigate to your spreadsheet.   
 
Completing this action will simply pull your 
spreadsheet into the preview grid, no reports 
will be created at this time. 
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